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Improve your knowledge with e-LEARNING Programs 
from Altra Industrial Motion

and get started today!

Login...

www.altramotion.com/elms

Once you have logged on, 
follow these easy steps and 

you’ll be taking classes 
in no time.

Forget your password?
Click here for help.

Contact the site 
administrator:
• General questions
• New account
• Disabled account
• Login/access problems

Register a user account
Fill out the simple form and you’re
ready to go.

Submit your registration
Click the “>>Save” button to submit your registration.

After the Site Administrator has activated your account, an email
will be sent to you confirming that you are active. This email will

also contain your login and password information.



Once you’ve registered, you can access
courses through your personal Homepage...

“Course Catalog” Tab
Shows complete course offerings. You
will register for courses on this page.

Browsing the Course Library is fast
and easy, utilizing the same 

navigation system as the Altra 
company web sites. 

The courses offered are organized in
3 Levels. Each student will be

required to successfully complete all 
prerequisite courses in Level 1 before

advancing to courses in Level 2.
Level 3 courses also have 

prerequisites. 

“My Account” Tab
Review or edit your account information

“My Homepage” Tab
Shows “Courses in Progress”

and “Course History” 

Click to expand 
Category

Courses that are grayed out
are currently not available,
based on your student status.

Click a Course Title 
to view details

Contact the site 
administrator:
• Problems with online

courses



Select a Course
Simply click on the title of the course you
wish to take from the Course Library.

Course Information
When a course is selected, a registration box will
appear containing the name of the course, instructor,
and any course prerequisites.

Register for a Course
Click on the “Register” button. 
A confirmation screen will appear. 
You must confirm registration of the
course before you can begin. 

If the “Register” button is grayed, 
you are currently taking this course.
See “Course in Progress” on the 
“My Homepage” tab.

Register for a Course
The online course registration is streamlined 
for hassle-free usage.

Launch Course
Following confirmation of your course 
registration, you will return to the 
"My Homepage" screen. The course you
registered for under "Course in Progress"
will appear. Under “Requirements” you will
see the following options:  

• Pre-Test 
• Course 
• Final Exam 
• Survey

You must begin by clicking on the first
option listed, complete it and continue
to the next. Our example starts with
“Course”. Click “Launch Course” 
(in blue) to begin. A "Welcome”
screen will appear at the beginning
of every course.
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Save and Continue
Click on this button to save 
your progress and move to the 
next chapter/lesson screen.Save and Previous

Click on this button to save your
progress and move to the 

previous chapter/lesson screen.

Refresh
Click on this button to

refresh page.

Save and Exit
Click on this button to
save your progress and
exit the course.

Close/Open Navigation Bar
Click on this link to hide/display the

navigation bar.

Close/Open Header Bar
Click on this link to hide/display
the header bar.

Print
Right click your mouse on the course page and select
“Print” from the drop-down menu.

DO NOT 
exit out of these 
courses by clicking the
“X” in the upper right
corner of the screen.
Doing so would require
you to log out and log
back in again.

Take the Course
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Table of Contents 
(Course Outline)
Displays list of all course content

After you have clicked “Launch Course” on the “My Homepage” screen, a “Welcome” screen
will appear. A series of function buttons are located at the bottom of each screen, which allow
you to progress easily through the course.



Review Course
Click on this button to review

the course. You will be allowed
to select any lesson from

the “Table of Contents” 
(Course Outline).

Close
Click on this button to close
the course. You will return to
the “My Homepage” screen.

Trash
Click on this icon
to delete courses. 

Caution: 
If you delete a

course, you must
re-register to take
the course again.

email 
Instructor
Click on this icon 
to send an email.

Course Status
Indicated in red.

Launch Test
Click on this icon to begin

chapter test. 

Course Completion
After you have completed all of the lessons in the
course, a screen will appear with two buttons.

After you have “Closed” the completed course, you
will return to the “My Homepage” screen. You can

view all of your “Courses in Progress” and a
“Course History” of those you have completed.

Lessons
Chapters are composed of individual

lessons (one lesson per screen). You MUST 
progress through the lessons in sequence. Lesson

“Jumping” is not enabled.

You cannot select individual lessons until the 
course has been completed.



Submit Answers
Click this button to 
submit your answers. 
A pop-up screen will appear
prompting you to confirm
your submission.

Grades
After you submit your

answers, you will return to
the “My Homepage” screen.

A message will appear to
confirm that your 

submission was received
and graded results will 

be posted soon.

Course Assessments are designed for easy use. The tests consist of multiple choice, true/false,
and fill-in-the-blank questions. For multiple choice and true/false, click on the appropriate 
button. For fill-in-the-blank questions, type your answers into the dialog box. 

When you are finished, click on the “Submit Answers” button. ALL questions must be answered
before you will be allowed to submit.

Be sure to check your answers before you submit.

Reset Answers
Click this button to erase

all answers and retake 
the test.

Take the Test 
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